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IToJs0:keHue
0 IIKOJbHOM 0M0JMOTEe4HOM (PoH/Ie YUeOHNKOB, MOPsIAKe ero (popMHUPOBAHUS,
yuera, HCII0JIb30BAHUS U 00ecIeYeHHs] COXPAHHOCTH

1. O0mue moJs10keHU

1.1. Mannoe Ilonoxxenue pazpadoraHo B cooTBeTcTBUU ¢ DeaepanbHbiM 3akoHOM Ne 273-D3 ot
29.12.2012 «O6 obpazoBanuu B Poccuiickoit @enepanun» B pegakuuu ot 25 uronst 2022 rona, O3
oT 29.12.94 Ne 78-®3 «O Oubnanoreunom pnene» B penakiuu ot 11 umrons 2021 r., IIpukazom
MunuctepctBa KynbTypbl Poccuiickoit ®enepauun ot 8 okts0ps 2012 roma N 1077 «O0
yrBepkaeHun Ilopsinka yuyera JDOKyMEHTOB, BXOSIIMX B COCTaB OMOIMOTEYHOro (OHIa» C
u3MeHeHussMu Ha 2 @espans 2017 roma, Ilucemom MunucrepcTBa o0Opa3oBaHHs W HayKu
Poccuiickoit ®@enepauuu ot 08.12.2011r. Ne M/I-1634/03 «O6 wucnonab3oBaHUU Y4eOHUKOB B
o0pa3oBaTebHOM MIpOLIECCe», a TaKKe YCTaBOM OO0Opa30BaTEIbHOW OpraHu3alud U APYTUMU
HOpPMaTHUBHBIMH  NpaBOBbIMM  akTamMu Poccuiickoii ~ ®enepanuu, periaMeHTUPYIOIIUMU
JeSTeNIbHOCTh OpraHu3alui, OCYIECTBISIIOIINX 00pa30BaTENbHYIO 1€ATEIbHOCTD.

1.2. Hactosimee IlomokeHne o mKoiabHOM OubiumoreunoMm ¢ouae (nanee — Ilonoxenue)
orpezesnseT NopsA0K ydyera OUOIMOTeYHOro GOoHIa U MeXaHU3M (OPMUPOBAHUS, COXPAHHOCTU U
OpeOCTaBIeHUs] B IOJIb30BaHHE Y4YEOHUKOB, Y4YeOHBIX MOCOOUH, Yy4eOHO-METOJUUYECKUX
MaTepHaIoB OO0yYarOIMIMMCS 00pa30BaTEeIbHOW OpraHM3aluu (Jajiee — IIKOJa), OCBAaMBAOIIAM
OCHOBHbIE 0Opa3oBaTeNbHbIE MpOrpaMMbl B Ipeaenax (eaepanbHbIX TOCYIApCTBEHHBIX
o0pa3oBaTeNbHBIX CTaHIAPTOB, a TAaKXKE 3aKPEIUIsIeT OTBETCTBEHHOCTh BCEX YYAaCTHUKOB
00pa3oBaTeNbHON AEATEIbHOCTH.

1.3. ITonsTus, ucnone3yemslie B [lonoxxennn:

Yueonux — yuebHoe uznanue, coaepxaliee CUCTEMaTHYECKOE U3JI0KEHUE YUeOHOH AMCIUIIINHBI,
COOTBETCTBYIOIIEE YUeOHOM nmporpaMme U OPUIMAIBLHO YTBEPKIEHHOE B KAUECTBE JAHHOIO BHJA.
MoskeT ObITh PEICTABIICH B IEYaTHON U 3JIEKTPOHHOM (hopme.

Yueonoe nocobue — yuebHOe wu3maHWE, MOMONHSIONIEE WM 3aMEHSIONIECE YACTHYHO, WU
HOJHOCTHIO YU€OHHK, OQHUIMATIBHO YTBEPXKIEHHOE B KAUeCTBE JaHHOTO BHJIA.

Pabouaa mempadb — ydyeOHOE TmOCOOME, HUMEIOIIEe OCOOBIM JAMIAKTUYECKUN —ammapar,
CHOCOOCTBYIOUIMI CaMOCTOATENILHON paboTe 00yYaroLerocs HaJ OCBOGHHEM yU4eOHOTo MpeIMeTa.
Yueono-memoouueckue mamepuanst — COBOKYNHOCTb MAaTepUaioB, B IIOJHOM oOO0beMe
o0ecreynBaroIuX MPEenoAaBaHue AAHHOW TUCHMIUIMHBI (2TJIachl, KOHTYPHBIE KapThl, OYPOUHOE
IUTAHUPOBAHUE, CPEJICTBA KOHTPOJIS 3HAHUH, CIIPaBOYHbIE U3AaHUs, padoure NporpaMMBbl U T.J.).
Cpeocmea obOyuenusa u Gocnumanus — Jpyrue HUCTOUYHUKM Yy4eOHOH uHopmanuy,
IpeocTaBisieMble 00yJaroMuMes B X0J1e 00pa30BaTeIbHON e TENbHOCTH.

1.4. llensto Hacrosimero IlonokeHuss sBIsAeTCS CO3AAHME YCIOBHH [UIsI MaKCUMaJIbHOTO
oOecrieueHus Y4yeOHON muTEepaTypoidl OOYy4aroUIMXCs IIKOJIbI, HOBBIIIEHHE OTBETCTBEHHOCTU
NIEarorn4ecKoro KOJUIEKTUBA U CEMbH 3a IIPABWJIBHOE, PAllMOHAIBHOE UCIIOJIb30BaHUE IMIKOJIBHBIX
y4eOHHUKOB, OpraHm3aius paboThl cpeau OOydYalIMXCd W WX POAUTEIEH MO BOCIUTAHHUIO
OCO3HAHHOTO0, OEPEKHOT0 OTHOILEHUS K YYEOHHKY.

1.5. Yuer nokyMeHTOB OHOMMOTEUYHOrO (hOHIA SBJISIETCSI OCHOBOM OTYETHOCTH W TUIAHUPOBAHUS
JesITeIbHOCTH OMOINOTEKH, CIIOCOOCTBYET 00ECIIEUECHHUIO €r0 COXPAHHOCTH.

2. ®opmupoBanue GpoHaa y4eOHMKOB M MOPAJOK y4eTa (POHAA Y4eOHOI JIuTepaTypsbl


https://ohrana-tryda.com/node/3982

2.1.  KommiekTtoBaHue yueOHOro ¢poHaa OMOIMOTEKH IIKOJIBI TPOUCXOIUT Ha OCHOBE €XKETOTHO
yTBepkaaeMbIx DeepabHbIX TMepeuHeil y4eOHUKOB, pEKOMEHIOBAaHHBIX K MCIIOIB30BAHUIO TIPH
peanu3alii  UMEIOIIMX TOCYIApCTBEHHYIO aKKpEAMTAIMI0 00pa3oBaTENbHBIX IMPOrpaMM
HayaJbHOTO OOIIEro, OCHOBHOTO OOIIET0o, CpeaHero oOmero oOpa3oBaHUs, TMepedHEi
OpraHu3alii, OCYIIECTBISIOMMX BBINYCK Y4EOHBIX IOCOOMH, KOTOpbIE JIOMYyCKAlOTCs K
WCIOJIb30BAaHUIO NP pealln3allii UMEIOIIUX TOCYJapCTBEHHYIO aKKpeIUTaI0 00pa30BaTeIbHbBIX
nporpaMM. ExxeronHo yTBep:kIaeTcs nepedeHb yueOHUKOB U y4eOHBIX TocoOuii 00pa3oBaTebHON
OpraHu3aIiHy.
2.2. OO0pa3zoBarenbHas OpraHU3aIMsl CaMOCTOSTEIbHA B BBIOOPE U ONIPEICIICHUH:
* KOMIUIEKTAa Y4eOHMKOB, Y4Y€OHBIX NOCOOUH, Yy4eOHO-METOJIMYECKHMX MaTepHalioB,
o0ecreynBaoIuX MpernojaBaHle yueOHOro npeaMeTa, Kypea, JUCIUIUINHBL (MOIYIIs);
« cpeactB oOydeHuss M BocnuTaHusA. BpiOop cpeAacTB 00y4eHHS U BOCHUTAHMS
omnpenensercss cnenudukoi conepxanus u (HopMON opraHuzanuu 00pa30BaTENbHON
JeSITENIbHOCTH.
2.3. Ilomomnnenue yueOHOro QoHAa oOecreyuBaeTcs 3a CYeT CpeAcTB (heaepanbHOro,
pPErMOHAIBHOTO, MYyHHUIMManbHOro OromkeroB (cT.35, mn.2 @enepanpHoro 3akoHa «O0
oOpazoBanun B Poccuiickoit ~®enepauuu»); UHBIX UCTOYHHUKOB, HE  3allPEUICHHBIX
3akoHoAarenbcTBOM P®d, B T.4u. 0€3BO3ME3THOrO0 MOXKEPTBOBAHUS (UBMUECKUMHU W/WIH
IOPUINYECKUMHU JTUIIAMU.
2.4. B menax obecrnieueHus: o0yyaronmxcs yueOHUKaMu, Y4eOHbBIMU MTOCOOUSMH IIKOJIa MOXKET
B3aMMO/ICHICTBOBATh C JIPYTMMHU 0011e00pa30BaTeIbHBIMU OPraHU3alUsAMH paiioHa, YIpaBlieHHEM
o0Opa3zoBaHwUs.
2.5. HenocpencrBeHHOe PyKOBOJCTBO M KOHTPOJIb PaOOTHI MO CO3AAHUIO M CBOEBPEMEHHOMY
MOTMOJHEHUIO  OMOIMOTEYHOro  (OHJA IIKOJBHBIX Y4YEOHHUKOB  OCYIIECTBISIET JAUPEKTOP
00pa3oBaTeNbHON OpraHU3aAIHH.
2.6.  JlomyckaeTcsi HCMOJB30BaHHWE yYEOHO-METOJIWYECKUX KOMIUICEKTOB, BXOMSIIUX B
@DenepanbHblii  MepeyeHb Y4eOHMKOB, COIVIacCOBaHHBIX Ha [legarormueckoM coBeTe U
YTBEP)KJICHHBIX IPUKA30M TUPEKTOPA IIKOJIBI.
2.7.  JHns >b¢dexTUBHON OpraHu3aiui 00pa3oBaTeNbHON JESTEeIbHOCTH UCIOIb3YeTCsl yueOHo-
METOAMYECKOE 0OeCredeHNE U3 OAHOU MPEAMETHO-METOUICCKOM JIMHHUH.
2.8.  IIponecc pabotsl o hopmMupoBaHuio GoHAA YIeOHOH JTUTEpaTyphl BKIOYAET CIEAYIOLINE
JTamnbl:
® paboTa MEAAarorMyeckoro KoJulekThBa ¢  DenepajabHbIM  IEpPeYHEM  y4eOHUKOB,
PEKOMEH/I0BAaHHBIX (JIOMYLIEHHBIX) K UCIOJIb30BaHUIO B 00pa30BaTEIbHBIX OpraHU3aIHsiIX;
® TOArOTOBKA CIHCKA yYeOHUKOB, IJIAHUPYEMBIX K HCIOJIB30BAHUIO B HOBOM Y4€OHOM ToJly;
® [pelroCTaBlieHHWE cIUCKa Yy4yeOHuWKOB IlemarormueckoMy COBETy Ha COIJIacCOBaHUE U
YTBEPKJICHHE;
® JIMarHOCTHKA YPOBHS OOECTIEUCHHOCTH OOydYaromuxcs Y4eOHOW JMTepaTypodl Ha
CJICAYIOUIMHA y4eOHBINH IO B COOTBETCTBHUHM ¢ KOHTUHT€HTOM OOYYaroIMXcs, COCTABICHUE
MEePCIIEKTUBHOTO TUTAHA KOMIUIEKTOBaHUS y4eOHOTO (hOH/A;
* odopmieHne 3aKa3a y4eOHHKOB M y4eOHBIX MMOCOOMH B COOTBETCTBUHU C YTBEPXKIACHHBIM
CTIIICKOM Y4eOHUKOB M TUIAHOM KOMILIEKTOBAHUS;
® T[poBeJCHHE ayKIMOHAa M 3aKIIOYEHHE JOrOBOpa C MOCTABIIMKOM O 3aKyIlKe y4yeOHOU
JUTEPATYPHI;
® [IpUEeM U y4YeT BHOBB IOCTYNMBIICH yueOHOH TUTepaTyphbl B OUOIHOTEKY.
2.9. bubnuoteuHbplii (OHA IIKOJBHBIX YUYEOHHKOB YYHUTHIBAETCS M XPAHUTCS OTIEIBHO OT
OCHOBHOTO ()OH/Ia MIKOJIbHOM OUOIHMOTEKH.
2.10. K oéubruomeunomy ¢ondy yueonon aumepamypor (yueOHOMY (OHIY) OTHOCSTCS
yueOHUKH, yueOHble mocoOusi, opdorpaduieckue cIoBapu, MaTeMaTndeckue TadIuIbl, COOPHUKU
yIpakKHEHUH ¥ 3a/1a4, IPAKTUKYMBbI, KHUTH JUIS YTCHUs, XPECTOMATHH, padodyre TeTpaIu, aTiachl,
KOHTYpHBIE KapThl B TII€4aTHOM M D3JEKTPOHHOM BHJIE, COJEp)KaHUE KOTOPHIX OTBEYaeT
TpeOOBaHUSIM TrOCYIapCTBEHHBIX o0pa3oBaTeIbHBIX CTaHJIapTOB, 00ecTeunBaroIIX



IPEEMCTBEHHOCTh HW3yUY€HHs] JUCHMIUIMH M CHUCTEMaTH3UPOBAHHBIX IO 00pa3oBaTENbHBIM
o0nacTsm.
2.11. JlokyMeHTHI, BKJItOYaeMble B (GoHA OubIMOTEeKH, Mapkupyrorcs. IIpu 3Tom MOryT OBITH
WCIOJIb30BaHbl MITEMIIEIH, KHUKHbIE 3HAKU, WHAUBUAYAIbHBIEC IITPUXOBBIE KOJbI, IPYrHe BUIbI
MapKHUPOBKH.
2.12. JlokyMeHTbl MOCTYMalOT B OHOIMOTEKYy M BKJIIOYAIOTCS B OuUONIMOTeuHbI G(oHA B
pe3yabTaTe IMOCTaBKH 00s3aTENbHOTO SK3eMIUIsIpa, IMOKYNKHU (TOAMUCKH, OOMEHa, TapeHwus,
MOKEPTBOBAHUS, KOMHPOBAHWUS  OpPUTHHAIOB W3  ¢oHma OuOmmorekn). JlOKyMEHTHI,
HOJTOTOBJICHHBIE K TpueMy B OMOIMOTEuHBIH (DOHJ, MOJBEpraroTcs NEpBUYHON 00paboTke U
WHAUBUAYAIbHOMY YYETY.
2.13. JIoKkyMEHTBl NPUHMMAIOTCS IO INEPBUYHBIM YUYETHBIM JOKyMEHTaM (HaKJIaJHas, aKT),
BKJIFOYAIOLIUM CIIMCOK MOCTYIUIEHUH.
2.14. IlpueM JOKYMEHTOB, NOCTyHAarOMMUX B OHONIMOTEKy O3 MEepBUYHBIX JIOKYMEHTOB Ha
0e3B03Me3THOM OCHOBE (00s13aTeNIbHBIE 3K3EMIUISPHI, JTEMO3UTHBIE IK3EMIUISPhI MEXTyHAPOIHBIX
OopraHuzaiuii, 0e3BO3ME3/IHbIe MOCTYIJICHUS W3 HEU3BECTHbIX M AHOHHUMHBIX HCTOYHHUKOB),
oopmIIsieTcss aKTOM O IpUeMe JOKYMEHTOB.
2.15. IlpueM ITOKYMEHTOB, IOCTYMAIOMUX B OMOTUOTEKY OT IOPUIUUECKOTO0, (PU3UUECKOro JIHIA
B BHJIC JIapa C yKa3aHUEM €ro HazHA4YeHUs VIS TOTIOHEHUsT OnbmroreuHoro (Goxaa, opopMisieTcs
JIOTOBOPOM IOKEPTBOBAHUS B COOTBETCTBHHM ¢ I'pakiaHckuM koaekcoM Poccuiickoit denepanun
(ct. 574, 582).
2.16. IlpueM HOKYMEHTOB OT 4YMTaTeJel B3aMeH YTEpSHHBIX M NPU3HAHHBIX PABHOLICHHBIMU
yTpadeHHbIM, OQopMIIIeTcs aKToM O npuéMe [OKYMEHTOB B3aMeH YTepsHHbIX. B akrte
yKa3plBaeTcsl  (aMMiIMs, WHUIMAIBl 4YMTaTeNs, CBeIeHHs 00  yTepsHHBIX  HM3JaHUAX
(perucTpalMoOHHBIA HOMEp, KpaTkoe Oubiamorpaduyeckoe OnucaHue W3JaHus, 1IeHa) CBEICHHS O
OPUHATHIX U3AaHUAX (KpaTkoe Oubnuorpaduyeckoe onvucaHue U3IaHus, IIeHa), MOMUCH YUTaTeNs
Y IPUHUMAIOIIEH CTOPOHBI.
2.17.  VYuér 6ubmmoreyHoro QGoHaa y4eOHOH IuTepaTypbl OTpa)kaeT MOCTYIJICHHUE, BBIOBITHE,
o0uIyr0 BeNMMYUHY (OHJA y4eOHHMKOB, M CIY’KUT OCHOBOM €ro MpaBWJIBHOTO (hOpMHUPOBaHMS,
LIEJIEBOTO MCIIOJIb30BaHMsI U COXPAHHOCTH, OCYILIECTBJICHUSI KOHTPOJIS 3a HAJIUYUEM U JABH)KEHHUEM
y4eOHUKOB.
2.18. IIpomecc ydera OubmmoTe4HOro ¢oHaa y4eOHMKOB BKIIIOYAET: MPHEM, IITEMIIeJIeBaHHE,
pEerucTpalmio MOoCTYIUICHUS, paclpeieleHHsl M0 KilaccaM, BbIOBITHSI, a TakKe MOJABEICHNE UTOTOB
JBYDKEHUS (POH/IA U €TO MIPOBEPKY.
2.19. Bce omeparuu 1o y4eTy MPOU3BOIATCS 3aBEIYIONUM OMOIMOTEKON, CTOMMOCTHBIM y4eT
BezieTcsl Oyxrantepuei, oOciyxuBaromeil mkony. MHBeHTapu3anus yuyeOHOro (oHAa U CBepka
JTAaHHBIX OMOJIMOTEKH U OyXTalTepUU MTPOBOAUTCS €KETOIHO.
2.20. VYuer yueOHOI JmUTEpaTyphl OCYLIECTBISETCS IPYNIOBBIM criocoOoM H Benetcsa B «Kuure
cymmapsoro ydera» (manee - KCY) u (unm) snextponHoMm Buge. KCVY yd4eOHHUKOB XpaHHUTCS B
6ubIMOTEKE OCTOSHHO.
2.21. KCY cOoCTOWT U3 TpeX 4acTe:
Yacte 1. Iloctynnenue B ¢oHa. B 3Ty yacTh 3amuchiBaeTcst o0lee KOJIMYECTBO MOCTYMHBIIMX
y4eOHMKOB U UX CTOMMOCTH C 0Of3aTEeNbHBIM YKa3aHHEM HOMEpa M JIaThl COMPOBOJUTEIHHOIO
nokyMmeHTa. Homep 3anucu exeroano HaunHaercsi ¢ Ne 1 u uaér 1o nopsiiky nocTyIUIEHUH.
Yacte 2. BpiObiTue u3 Qonga. B 3Toil 4yacTu 3amuchIBarOTCS HOMEpa akTOB Ha CIHMCaHUE
y4eOHUKOB C yKa3aHUEM JaThl YTBEPXKIEHHUS aKTa U OOLIEro KOJIMYECTBAa CHHCAHHBIX YUeOHHKOB
Ha oOuryro cymmy. Hymepanus 3anuceil o BRIOBIBIINX U3AaHUSX U3 TOJa B IO/ MPOJOHKAETCS.
Yacte 3. Utorn ydera aprkeHHs (GOHAOB. B TpeTheil yacTH 3amMCHIBAIOTCS WUTOTH JIBHKCHHUS
dboHma YICOHUKOB:

« oO1iee KOJIMYECTBO MOCTYNUBUINX Y4EOHUKOB 3a TEKYIUI roJl, HA CYMMY;

+ o0I1ee KOJIMYECTBO BBIOBIBIINX YU€OHHUKOB 3a TEKYIIHI roji, Ha CyMMY;

« o0miee KOJIMYECTBO Y4EOHMKOB, COCTOSIIMX Ha y4deTe Ha 1 sHBaps MOCIETYIOLIETo

rojia, Ha CyMMy.




2.21. VuapuBuayanbHbId (TPYNIOBOM) y4yeT y4eOHHMKOB OCYILECTBIISICTCSI B KapTOTEKE yyeTa
y4eOHMKOB Ha KaTaJIOKHBIX KapTouykax CTaHJapTHOTO pa3Mepa. Ha kapTouke ykasbIBaeTcs
perucTpaloHHbI HOMep, OubnHorpaduueckoe onucaHue y4yeOHUKa, CBEIACHUS O KOJIUYECTBE
MOCTYNUBIINX Y4eOHHKOB C yKa3aHHeM IeHbl. [Ipu HEoTHOKpPAaTHOM MOCTYIIEHUN yyeOHMKa, He
UMEIOUIEM OTJIMYMM, KPOME TOAa W3JaHUS U IIEHbI, BCE IMOCTYIUIEHHUS 3aHOCATCA Ha E€AMHYIO
kapTouky. Ecnu e B yueOHUKE BHECEHBI IOMOJHEHUS U U3MEHEHUs, TO Ha HETO 3aBOJIUTCS HOBAs
kapTouka. KapTouku paccTaBisOTCS B yUETHYIO KapTOTEKY IO KjlaccaM, a BHYTPH KJIacCOB — IO
npenmMeram. [locie crincanus Bcex yueOHMKOB KapTOUKU U3bIMAIOTCS U3 KapTOTEKH.
2.22. YyeTHble KapTOUKH Y4YE€OHMKOB pPETUCTpHpYIOTCci B <«OKypHane perucTpaluu Y4YeTHBIX
KapTO4YeK OMOIMOTEYHOTO (POHJIA IIKOIBHBIX YUeOHUKOBY, KOTOPBIH BEIETCS MO 00pasily: HOMEp
0 TIOPSIZIKY, Ha3BaHuUe, Kilacc, Ne akTa BBIOBITHS KAPTOUKH.
223. VYuery mnoanexar Bce BHIbl Y4YeOHHKOB M y4eOHBIX mocoOuil. Paboume TeTpanm,
JTUIAKTHYECKUe MaTephalbl, TaOJMIbl, TPOMUCH, KOHTYPHbIE KapThl, aTJIachl SBISIOTCS
JOKYMEHTaMU BpPEMEHHOTo Xxapakrtepa. Mx yder mpousBogutcs B «TeTpaau ydera JOKYMEHTOB
BPEMEHHOI'O XapaKTepay.
2.24. Ha npuHATBHIX NEPBUYHBIX YYETHBIX JOKYMEHTAX MPOU3BOJIUTCA 3aMKCh, MOATBEPKIAOIAs,
YTO MOCTYNUBIINE JOKYMEHTHI MPUHATHI B OMOIMOTEUHBIH (POHJ Kak B OOBEKT 0COOO IIEHHOTO
JIBUKUMOro umyiectna (naiee - OLJIN) win kak B 00bEKT MHOTO JABM)KMMOTO UMYIIECTBA.
2.25. IlepBuuHbIe y4eTHbIE JOKYMEHTHI, MOATBEPXKAAIONUINE (aKT MOCTYIUICHUS, MepelaloTcs B
OyXxrajTepuio /Ui BKJIIOUEHUS B yueT OuOInoTeuHoro GpoHpa.
2.26. ExexBapTanbHO, IpH ycloBuK n3MeHenus cocraBa OLJIU, ceenenus 06 o0mieM Koin4ecTBe
U CTOMMOCTH JIOKYMEHTOB, BKIIFOUEHHBIX B COCTaB OmOMMoTedHOro (hoHma, Kak OOBEKT 0c000
LIEHHOT'O JBMKMMOIO UMYILIECTBA, IEPEAAIOTCS YUPEIUTEIIIO.
2.27. B3aMeH YTEpsHHBIX WIM HCHOPYECHHBIX Y4YEOHMKOB MPUHUMAIOTCS Jpyrue KHUTH,
HEOOXOIMMBbIE IIKOJIE. YUeOHUKH, YTEepsIHHbIE W MPUHATHIE B3aMEH, yuuThIBaloTcs B «TeTpaau
ydeTa KHUT U JPYTUX JOKYMEHTOB, IPUHATHIX OT YUTATeJeil B3aMEH YTEePSHHBIXY.
2.28. Y4yer BKJIIOYACT PETUCTPALMIO MOCTYIUJICHUS JOKYMEHTOB B OMOMMOTEYHBIH (OHI, uX
BBIOBITHS U3 (POHJIA, UTOTOBBIE JaHHBIE O BeIU4YUHE (00beMe) Bcero OnbimnoTedyHoro (GoHaa u ero
HOJPa3IeNIOB, CTOUMOCTh (hOHA.
2.29. OcHoBHbIE TpeOOBaHU, IPEIbABIASEMbIC K yUeTy OMOINOTeYHOro QoHIa:
s  TOJHOTA U AOCTOBEPHOCTh YYETHOM MH(pOpMAIINH;
*  OIEPaTUBHOCTH;
*  JIOKYMEHTHUPOBaHHOE O()OPMIICHHE KAXKJIOTO MOCTYIJICHUS B (POHI U KaXJIOTO BBHIOBITHS
u3 QoHna;
*  COBMECTHUMOCTb IpHEMOB M (OopM Yydera, HMX HAJESKHOCTh MpH MapajuleIbHOM
HCIIOJIb30BAaHNHN TPAJAUIIMOHHON U aBTOMaTU3UPOBAHHOM TEXHOJIOTUI y4eTa;
*  COOTBETCTBHME HOMEHKJIATYphl MOKa3aTeiel yudeTa (OHAA aHAJOTHYHBIM IOKa3aTesIM
roCcyJIapCTBEHHOW OMOIMOTEYHOM CTATHCTHKHY.

3. Ilopsigok BbIIa4u M BO3BPATAa Y4eOHMKOB
3.1. Tlopsimox monb3oBaHMs y4eOHOHM JuTeparypoil ompenensercs Ilonoxenuem o 6ubnuoreke,
[IpaBunamu mosib30oBaHusl OMOIMOTEKON U JaHHBIM [lomokeHneM.
3.2. K oOyuyaromumcs, OCBaMBaIOIIMM OCHOBHBIE 0Opa3oBaTeNbHBIC MPOrpaMMbl B Mpeienax
(denepanbHBIX FOCYIaAPCTBEHHBIX 00pa30BaTEIbHBIX CTAHAAPTOB, OTHOCATCS:

« oOyuaromuecs, OCBalBaroIlKe MPOrpaMMy HauyaJIbHOTO 0011ero o0pa3oBaHus;

+ oOydaromnuecsi, 0CBauBaIOIINE MPOTPaMMy OCHOBHOTO OOIIIETO 0Opa30BaHuUS,

« oOyuaromuecs, OCBaBaroIKE MPOrpaMMy CpeHero o0Iero o0pa3oBaHusl.
3.3. llkoma OGecruiaTHO o0OecrneuynBaeT OOydYarOMUXCs Y4YeOHHKaMH, Y4eOHbBIMM M y4eOHO-
METOJAMYECKMMU TIOCOOMSIMM B  COOTBETCTBUM C (ellepajbHbBIM MEpeYHEeM YUYEOHHKOB,
PEKOMEHI0BAaHHBIX (JOIMYIIEHHBIX) K UCIOIb30BAHUIO MPH PEATU3alUU UMEIOIUX aKKPEAUTAILINIO
0o0pa3oBaTeNbHBIX MNPOTPaMM HAYaJbHOTO OOIEro, OCHOBHOTIO OOIIEro, cpenHero oOIero
oOpazoBaHusi B mpenenax ¢eaepalbHbIX TOCYAapCTBEHHBIX 00pa30BaTENbHBIX CTaHIAPTOB.



Obecneuenne oOyyarOIMXCAd YKa3aHHBIMU M3JIQHUSIMU OCYIIECTBISIETCS 3a CUET W3JaHMH,
uMermuxcs B GOHAE MKOIbHON OnbmuoTexku. bubmuoTteunbiit GOHI €XKETOAHO IOMOIHICTCS
HEOOXOJMMBIMU YUCOHHKAMH, YIEOHBIMH U y4€OHO-METOUIECKIMHE TOCOOUSIMHU.

3.4. YuebHas nuTeparypa UCIOJIB3yeTCs HE MEHee 5 JIeT, HO MpU COOTBeTCcTBUM DenepaabHOMY
cranfapty u deneparbHOMY NepeyHI0 Y4eOHHKOB MOXKET HCIOJIb30BaThed 70 10 ner (mucbMo
MunuctepctBa oOpazoBanust 1 Hayku PO ot 08.12.20111. Ne M/1-1634/03).

3.5. VYueOHuku, ydeOHbIE TMMOCOOMS U Y4eOHO-METOAMYECKHE MaTepHaibl, HEO0OXOIUMbIC
oOydJaromumMmcsi JUIsi OCBOCHHS YYEOHBIX TNPEIMETOB, KypcOB, AMCLUMIUIMH 3a MpeaeraMu
(denepanbHBIX  TOCYAApCTBEHHBIX  00pa3oBaTeNbHBIX  CTAHAAPTOB, POJUTENH  (3aKOHHBIC
MpeICTaBUTENN) TPUOOPETAIOT CAMOCTOSITENBHO.

3.6. JleTsaM-uHBAIUAAM U JETAM C OTPAaHUYEHHBIMHU BO3MOXKHOCTSIMHU 3/I0POBbs, 00yUaromuMcs Ha
JIOMY IO OCHOBHBIM 00I11€00pa30BaTeIbHBIM MPOrPaMMaM C HMCIOJIb30BaHHUEM JAMCTAHIIMOHHBIX
00pa3oBaTeNbHBIX TEXHOJOTHI Ha MEPHOJ MOJydyeHHs 00pa30BaHUs YUEOHUKH MPETOCTaBISIOTCS
B 10JIb30BaHue OECIIaTHO.

3.7. YuebHuKH, yyeOHbIe TIOCOOUS M yueOHO-METOJMUECKUEe Marepuanbl (paboyue Mporpammel,
MOYPOYHOE TUIAHUPOBAHUE, METOJAMYECKUE MOCOOUs M T.M.) JUISl JIUYHOTO IOJIb30BAHUS YUUTEIS
IIKOJIBI PUOOpPETaoT camocTosATeNbHO. Ecnu naHHble M31aHUS UMEIOTCS B HAJTMYUM B (DOHIE
OuOIMOTEKH, yUnTeNsd 00€CIIeYNBAIOTCS UMH B €IMHUYHOM 3K3eMIUIsIpe OecIiaTHO.

3.8. YueOHukH, ydyeOHbIE U y4eOHO-METOJIMYECKUE MOCOOMS MPEAOCTABISIOTCS OOYYaIOIIMMCS
LIKOJIbI B IMYHOE MOJIb30BAHUE MO0 OJTHOMY KOMILJIEKTY CPOKOM Ha OJIMH I'0Jl HE3aBUCUMO OT TOTO,
Ha KaKoi cpok 00y4yeHMs OHU paccuuTaHbl. BTOpOi KOMIUIEKT yueOHUKOB MOKET ObITh BBIJJAH 110
3asIBJIGHUIO POJUTENIEH B CBSI3W C YXYAIIEHHWEM 370pOBbs 00ydYaromierocs IpH HaJIUYuu
CBOOOIHBIX PK3EMILIIPOB B OUOIHOTEKE.

3.9. Tlepen HayasoM yd4eOHOTO TOja OWOIMOTEKaph BBIJACT YYCOHWKHM Ha KJIACC KIIACCHBIM
pykoBoautensm 1-11 kimaccoB mo rpaduky, YTBEpXAEHHOMY JIMPEKTOPOM IIKOJIbL. Bbiaaua
y4eOHON JIUTepaTyphl KJIACCHBIM pyKOBOIUTENSIM (ukcupyercs B «KHure Bb1auu yd4eOHUKOB» U
MOJITBEP)KIAETCS MOAMKUCHIO KJIACCHOTO PYKOBOJUTEISL.

3.10. OGyuatomiuiecs MIKOJIbI MOTYYalOT yUeOHUKU U yueOHble mocoOus u3 ponaa OMOINOTEKH Y
KJIACCHBIX PYKOBOAMTENEH B Haudaie yd4eOHOro roja. Brigaua yuyeOHUKOB M y4eOHBIX MOCOOMI
ponutensM 1-x kiaaccoB U oOydaromumcs 2-9 kinaccoB GUKCUPYETCS KJIACCHBIMU PYKOBOJIUTEISIMU
B «BesoMocTH BhIJauu U BO3BpaTa yUeOHHUKOBY» M MOATBEPKIACTCS JTUYHON MOJMUCHIO OJJHOTO U3
poauteneir oOyuatomerocst B 1 kmacce, a Bo 2-11 kmaccax — JUYHON MOAMUCHI0 00yYarOIIEeTocs.
«BenomocTu BhIJauu U BO3BpaTa Y4eOHUKOB» XpaHATCsS B Oubimuoreke. KinaccHele pyKoBOAUTENN
1-11 xmaccoB MpOBOASAT Oeceqy-MHCTPYKTaX OOYydYaroIIMXCS CBOETO Kilacca W HMX POAUTENICH
(3aKOHHBIX MpEICTaBUTENCH) O MPaBUIaX MOJIb30BaHUS YUeOHUKAMU.

3.11. B uckiIounTeNbHBIX Cclydasx oOyuaronruecs (JIOJKHUKH, BHOBb MPHUOBIBIINME, a TaKXKe AJIs
noarotroBku k OI'D m EI'D, Ha nerHee oOydeHue) MONy4yaroT Y4eOHMKH y OMOIMOTEKaps.
Vuebnuku mns moarotoBku k OI'D m EI'D oOywatommmess 9-x m 11-x Ki1accoB M BHOBB
OpUOBIBIIMM BBIIAIOTCS TOJBKO MPH HAJMYUM HMX B OuOiIMOoTeke. Bpigaua HE0OXOIUMBIX
y4eOHUKOB Ha JIETHUH mepuoj] GUKCUpyeTcs B UNTATENbCKUX (OopMyJIsipax Moj JIUYHYIO MOANUCH
00ydaromuxcs.

3.12. YueOHuKM MOTYT OBITH BBIAAHBI KaK HOBBIE, TaK U MCIIOJIb30BaHHbIE paHee. B Teuenne onHoit
Heslenu o0yJaromecs JOJKHBI IPOCMOTPETh BCe YUEOHUKU U yueOHbIe MOCOOUs, BBIJaHHbIE UM B
JAuYHOe Tmonb3oBaHue. [lpu oOHapykeHHH AeQeKTOB, MEUIAIoIIMX BOCIPUATHIO Yy4eOHOIo
matepuana (OTCYTCTBHSI JIUCTOB, MOPYM TEKCTa) OOYHYAIOUIMHCS WM €ro POJUTENH (3aKOHHBIE
MPEACTABUTENH ) MOTYT OOpaTUThCS B OMOIHMOTEKY JIJIsl 3aMEHBI €r0 IPYTruM. Y YeOHUK MOKET OBITh
3aMEHEH MpH ero HaIu4yuu B Gouae 6ubanotexku. [1o ucTeueHnn yka3aHHOTO CpoKa MPETEH3UH O
BHEIIHEMY BUJY U KayecTBY yuyeOHMKa OMOIMOTEKON HEe NMPUHUMAIOTCS, a OTBETCTBEHHOCTH 3a
oOHapy>keHHbIe Je(eKThl B CAaBaeMBbIX y4yeOHMKaX HECeT TOT OOydaroIIMHCs, KOTOPbIM HMHU
TI0JIb30BAJICS.

3.13. B xonIe yueOGHOro rojma u mpu mepexojie 00ydarIierocs B TeUeHHWE y4eOHOro rojaa w3
LIKOJIBI B JPYryl0 00pa3oBaTelbHYIO OpraHu3alvio Y4eOHUKH, ydeOHble mnocoOus, paboune



TeTpaal M Yy4eOHO-METOIMYECKHE MaTepuaibl, IPeJOCTAaBICHHbIE B JIMYHOE I0Jb30BaHUE
oOyJaronuxcsi, BO3BpalaloTcss B OMONMOTEKY IIKOJbl. B ciiydae mopuu wnm ytepu ydeOHUKa,
y4eOHOro WM y4yeOHO-METOAMYECKOro MOCcOoOus, MPeAOCTaBICHHOIO O0yYaroleMycs B JIMUHOE
M0JIb30BAHKE, POAUTENN (3aKOHHBIE MPEICTaBUTENN) 005S3aHbl BO3MECTUTH yIIepO U BEPHYTH B
O6uOIMOTEKY HOBBIN yUeOHUK.

3.14. OOyyaroruecs: BBITYCKHBIX KJIACCOB TEpe] MOJTyUYeHUEeM TOKyMEHTa 00 OKOHYAHHH IIKOJIBI
00s13aHbI TOJTHOCTBIO PACCUUTATHCS C OUOIMOTEKOMN (110 0OXOTHOMY JIUCTY).

3.15. Bo3BpaT yueOHMKOB B KOHIIE Y4eOHOT0 rojia OCyIIECTBIsIETCs MO rpaduKy, COCTABICHHOMY
3aBeqyrolel OMOIMOTEKOH U YTBEPXKICHHOMY JMPEKTOpOM IIKoybl. Ilpuem ydeOHHMKOB
MIPOU3BOIUTCS:

« ot oOyuatomuxcs 1 — 8, 10 K1accoB - KJIaCCHBIMU PYKOBOJUTEISIMU;

« ot obOywaromuxcsi 9 m 11 kmaccoB - 3aBenyromed OMOJIMOTEKOW COBMECTHO C
KJIacCHBIMU pyKoBojuTensiMu. KiaccHblil pykoBoautens obecneunBaer 100% siBKy
oOyJaromuxcs co BceMH y4eOHUKaMU B COOTBETCTBUU C TPAPHUKOM.

3.16. OOyuaronecs 00s3aHBI CAAaTh YYEOHWKM B IIKOJbHYIO OHONIMOTEKY B COCTOSHUH,
COOTBETCTBYIOILIEM €AUHBIM TPEOOBAHUSAM I10 UX UCIOIb30BAHUIO U COXPAHHOCTH.

4. Bbi0bITHE Y4eOHNKOB U3 0U0IHOTEeYHOTO0 hoHIA
4.1. Cpok HuCIIONIb30BaHUs yueOHUKA HE MEHEe ISATH JIeT.
4.2. BeiObITHE yueOHNKOB U3 (oH1a OMOIMOTEKH MTPOU3BOIUTCS 110 IPUYUHAM:

« BeTxocTH (pU3HUECKUIl U3HOC);

*  YCTapesoCTH IO COAEPKAHMIO;

« yrepe (C yKazaHueM KOHKPETHBIX 00CTOSITENbCTB yTEPH).
B akrte o BbIOBITHH (UKCHUPYIOTCS CBeACHHUS 00 y4eOHHMKaX, HCKIIOYAaeMbIX TOJBKO MO OIHOMN
IpUYUHE.
4.3. Cnucanve y4eOHHKOB MPOBOAMTCS HE PEXE OJHOTO paza B roja. Ha Kakaelii BUI CIIMCAaHUS
(«Berxuey, «YcrapeBiie Mo COIEPKaHUIO», «Y TEPSHHbIC YUTATEISIMU») COCTABIISIETCS aKT B 2-X
9K3EeMILIApax, KOTOPBIA MOJIMUCHIBAETCS KOMUCCHEH U yTBEPKAAETCA AUPEKTOPOM IIKOJIbl. OauH
9K3EMIUIAp aKTa XpaHWUTCS B OuOIMOTEKe, APYroi mnepenaercs IMoj paclucKy B OyXraiaTepHuio,
KOTOpasi MPOM3BOAMT CHHUCaHHE ¢ OajaHca HIKOJIbI YKa3aHHOM B aKTe€ CTOMMOCTH YYE€OHHKOB.
CriucanHple 1O aKTy YYEOHHMKHM CHAIOTCS B COOTBETCTBYIOIIME OPTraHM3allMM IO 3aroTOBKE
BTOPUYHOTO CHIPbA. JIeHbI'M OT ciau y4eOHUKOB BHOCSITCSI HA PACUETHBINA CUET IIKOJIBI.
4.4. BpiObiTHE yueOHMKOB M3 (oHma OuOIMOTEKH OGOpMIIIETCS aKTOM 00 HCKIIOYEHHH U
OTpakaeTcs B KHHMI€ CyMMapHOIo ydera, a Takke B KapToTeke ydera yuyeOHHMKOB. BniObiTHE
y4eOHBIX MaTepHalOB BPEMEHHOI'O XpaHEHUs NMPOU3BOAMTCS B KOHIIE KaJIEHAAPHOIO rojia Mo akTy
C YKa3aHHeM MPUYMHBL: «MaTepHajl BpEMEHHOTO XpaHEHUSI.
4.5. AxThl Ha criMcaHue Y4eOHMKOB BU3UPYIOTCS WICHAMHU KOMHUCCHM TIO COXPAHHOCTH (DOHIOB.
3aBU3UPOBAHHBIE AKTHI YTBEPHKIAIOTCSA JUPEKTOPOM IIKOJIBI.
4.6. CrnucaHHble IO akTy Y4YeOHUKHM MOTYT OBITh MHCIOJB30BAHbl Ui HW3TOTOBJICHUS
JTUIaKTUYECKOTO MaTepuana, /Ul pecTaBpallMOHHBIX pabOT WM MEpeNaroTCs OpraHU3alMsIM IO
3aroTOBKE BTOPCHIPbs. YacTh y4eOHMKOB, HAaXOISAIIUXCS B YIOBJICTBOPUTEILHOM COCTOSHHH,
MOCJIe CTIMCAHUSI MOXKET BBIJIaBaThCs 00yYarOIIMMCS JJIs MOATOTOBKH K dK3aMeHaM, MepeiaBaThCs
B yueOHbIe KaOMHETHI I MCTIOJIb30BaHbI ISl PEMOHTA JPYTUX YUeOHUKOB.
4.7. XpaHeHue CIMCaHHBIX YUeOHUKOB BMECTE C ACHCTBYIOLUIMMHU 3alpeliaeTcs.

5. Yuer uToros aBukeHusi 0M0JIMOTEYHOTrO (PpoHAA

5.1. Utorn nBuxkeHUs (GOHAOB MOJIBOAITCS B KHHUTE CyMMapHOTO ydera OMOIMOTEedHOro (oHIa
(W apyroM perucTpe CyMMapHOTO yueTa, MPUHATOM B OMOIMOTEKE) Ha OCHOBAHHWH JAHHBIX
CYMMAapHOTO y4eTa O MOCTYIUICHUH U BBIOBITHH TOKYMEHTOB.

5.2. MtoroBble JaHHBIE UMEIOT YETHIPE OOS3aTECIBHBIX IMOKA3aTelNis: COCTOSJIO Ha Hayalo roja,
MOCTYIHIIO 3a TOJ, BEIOBLUIO 3a TOJ, COCTOUT Ha KOHeI[ rojia. ITOroBeie JaHHBIE MO AJIEKTPOHHBIM
CETEBBIM YJAJICHHBIM JOKYMEHTAM TMPEACTABIIIOTCS CICIYIONMMU TIOKA3aTeIsIMUA yUeTHBIX



CAWHUIL. COCTOATIO HAa HadYaJlo roaa, O(I)OpMJ'IeHO B JOCTYIl B TCUCHUC TI'0OJld, JOCTYII IPCKPAIICH B
TCUYCHHUC Iroaa, COCTOUT Ha KOHCII IroJa.

6. IIpoBepka HATUYUSA JOKYMEHTOB O0MOJIMOTEYHOr0 (poHIA
6.1. Obs3arenbHasi MHBEHTApU3ALUS POBOAUTCS B CISAYIOMINX CIyqasx:
* IIpU CMEHE MaTepHUajJbHO OTBETCTBEHHOTO JINIIA;
* TP BBIABICHUH (DAaKTOB XHUILEHHS UM TOPYU JOKYMEHTOB;
* B cllyyae CTHUXUHHOro O€ICTBHUS, MOXapa WIM JPYrMX Ype3BbIYAMHBIX CHUTYyallHid,
BBI3BaHHBIX IKCTPEMAJIbHBIMU yCIOBUAMU;
« 1pu nepeaaue ¢ponHa OUOINOTEKN WM €€ YaCTU B apeH/Iy;
* TIpU peopraHu3alyu ¥ JUKBUAALUN OUOITHOTEKH.
Jlns mpoBeeHus IPOBEPOK AUPEKTOPOM 00pa3oBaTEbHON OpraHM3alliy Ha3HAYaeTCs KOMUCCHS,
B COCTaB KOMUCCHH JOJKEH BXOJUThH MPEJICTABUTENb OyXTalTepUu.
6.2. [IpoBepka (oHIa B IIAHOBOM MOPSAKE OCYIIECTBISIETCS OAUH pa3 B 5 JIeT.
6.3. IIpoBepka Bcero (oHAa HIM €ro 4YacTH 3aBEPLIAETCS COCTABJICHHWEM aKTa O pe3yibTaTax
MIPOBEJICHUS] MMPOBEPKHU HAJIMYMsI JOKYMEHTOB yueOHOro (poHJa M MPUIOKEHHEM K HEMY CIHCKa
JIOKYMEHTOB, OTCYTCTBYIOIIMX MO HEYCTaHOBJIEHHON MpuunHe. B akTe (ukcupyrorcs cBeneHus o
KOJINYECTBE:!
*  JIOKyMEHTOB y4eOHOro (oH/a Mo JaHHBIM yueTa;
* JIOKyMEHTOB, UMEIOIINXCS B HAJIMYHH;
¢ JIOKYMEHTOB, OTCYTCTBYIOIIIMX B OMOIMOTEYHOM (DOHJIE 110 HEYCTAaHOBJICHHOM MPUYUHE.
B akre Taxke yka3pIBarOTCS HOMEp M JaTa akTa O MPOBEICHUU NpeAbIAYLIeH MpoBepKUu. AKT C
NPUJIOKEHUEM  CIIHUCKA JOKYMEHTOB, OTCYTCTBYIOIIMX II0 HEYCTAaHOBJIECHHOM IpUYMHE,
MOJNKCHIBAETCS MpeceaTeNIeM U YeHaMH KOMUCCUU U YTBEPKIACTCS TUPEKTOPOM LIKOJIBI.
6.4. Ilpum BbIBIEHHUM B TIpolecce IMpPOBEepkH (OHIA OTCYTCTBYIOIIMX JOKYMEHTOB U
HEBO3MOXXHOCTH YCTAHOBJICHHS BHHOBHBIX JIMII YOBITKM TI0 HeJOCTaye CIHCHIBAIOTCA B
COOTBETCTBHUH C JEHCTBYIOIUM 3aKOHO/ATEIbCTBOM.

7. 1e10npon3BOACTBO B OPraHu3anuu yyera O0udanoreqnoro ¢ponaa
7.1. Opranuzarusi pabOThI ¢ JOKYMEHTaMH 10 y4eTy OHOIHOTeUHOro (DOHA OCYIIECTBISETCS 10
IpaBUIaM BEICHUS JETIONPOU3BOJICTBA.
7.2. OCHOBHBIE JOKYMEHTBHI, B KOTOPBIX OCYLIECTBIISIETCS YyueT, MOAJIekKAT TOCTOSHHOMY
XPaHEHHIO KaK JOKYMEHTBI CTpOrod oT4eTHOCTH. IlocTosHHO, 10 JUKBUAALMU OUOIMOTEKH,
XPaHATCS PErHCTPhl UHAMBHUIYAIBHOTO U CYMMapHOI0 y4yeTa JOKYMEHTOB OubanoreyHoro (oHaa
(perucTpaniioHHbIe KHUTH, WHBEHTApPHbIE KHUTM, KHUTH CYMMapHOTO y4eTa, YYeTHBIH KaTalor u
KaTaJIoTH).
7.3. B COOTBETCTBUM C TpaBWIaMH OpPraHU3ALMU TOCYJApPCTBEHHOTO apXMBHOIO JieNa
YCTaHABIMBAIOTCA CIEAYIOIIME CPOKM XpaHEHHs] JOKYMEHTOB, OOECleyMBaIOUMX Yy4yeT H
COXPaHHOCTH (POH/IOB:
*  CONpPOBOJUTENbHbIE JOKYMEHTHI (Hak/IaJHble, CueTa, OMHCH, CIHHCKHM Ha MOCTYHAIOIIYIO
JAUTEpaTypy) — 3 rona;
* TPUXOJHBIE aKThl HA JHUTEPATypy, MOJyUEeHHYI0O OecIuiaTHO uiu 0e3 COMpPOBOAUTENIbHBIX
JIOKYMEHTOB, — 3 roJa;
* KHHTa yd4era JIMTepaTypbl, yTePSHHON YUTATEISIMA U IPUHATON B3aMeH, — 3 TO/1a;
* aKThl Ha CHHMCAaHUE KHUI M TEPUOJUYECKUX W3JIaHHH, Y4YETHbIE KapTOUKH, KHU)KHBIC
hopmyIsIpeI CIMCaHHBIX U3MaHui — 10 Jer.
7.4. Tlo wucTeYeHUH CPOKOB XpAaHEHHMsS YUYCTHbIE JOKYMEHTBHI IIOJUICKAT YHHUUTOXKCHHUIO B
YCTaHOBJIEHHOM HOPSIKE.
7.5. Jlo OoxOHYaHMS OuYEpETHON MPOBEpPKH (POHAA XPaHATCS aKThl O pe3yJibTaTax IMPOBEICHUS
MIPOBEPKU HAIMYUS JOKYMEHTOB OMOIMOTEYHOTO (POHAA.



8. ObGecneyeHne cOXpaAaHHOCTH OMOJIMOTEYHOT0 (POH/AA HIKOJIBHBIX Y4eOHHKOB
8.1. CoxpanHocts (oHIa oOecreunBaeTcs CO3/JIaHUEM OINTUMAIbHBIX YCJIOBHM XpaHEHHsS U
UCTIOJIb30BaHUs YU€OHHUKOB, a TAKXKe OXPAHOM UX OT MOPYM U XUIIECHUI.
8.2. XpaHeHne y4yeOHHUKOB OCYUIECTBIISIETCS COIIACHO NeHCTBYIOMMM MHCTpyKnusM mo oxpane
TPy/a U MO>KapHOI 0€301MacHOCTH.
8.3. ®oH yueOHUKOB PACIOIaraeTCsl U yYUTHIBACTCS OTACIIBHO OT OCHOBHOTO (hOH/IA.
8.4. OTBETCTBEHHOCTh 3a OPraHU3ALMI0 COXPAHHOCTH (OHAAa YUeOHMKOB BO3JIaraercsi Ha
JTUPEKTOPA LIKOJIBI U 3aBEAYIOLIET0 OUOIMOTEKOM.
8.5. OTBETCTBEHHOCTb 3a COCTOSIHME M COXPAHHOCTb BBIJIAHHBIX YUEOHHUKOB B TEUCHHE yUEOHOTO
roja HecyT oOyuwaroniyecs, mHojb3ytouiecss 3TuM ¢GoHxoM. OHHM Ke, NpU HEOOXOJIWMOCTH,
OCYIIECTBIISIOT UX PEMOHT.
8.6. B cimydae yrepu wiaM mopuyu ydeOHHWKA POJIUTENH (3aKOHHBIE TMPEACTABUTENIM) BO3MEIIAIOT
HaHECEHHBIH yI1epO B COOTBETCTBUH C ACUCTBYIONIUM 3aKOHOIATEILCTBOM.
8.7. B mensix KOHTPOJS 32 COXPAaHHOCTHIO YYEOHHKOB 00ydaromuMucs 2 pasa B roj] (CeHTsOphb U
amnpenb) OMOIMOTEKO MPOBOAATCS BHIOOPOYHBIE pEiiibl 1O MPOBEPKE COCTOSHUS YYEOHHKOB.
Caenenus o pe3yjpTaTax peiiia 10BOAATCS 10 KJIACCHOTO PYKOBOJIUTENS, TP HEOOXOAUMOCTH 110
3aBy4a 110 YBP. Ilo pe3ynbraram npoBepKH COCTaBISAETCS aKT.
8.8. Kputepun mo mpoBepke COCTOSHUS YICOHHKOB:

*  HaJIWYME 3alIUCH O NMPHHAJICKHOCTH yueOHMKa 00yyaroImemMycs;

s HaJIMYME BCEX yYCOHWKOB HA MOMEHT MPOBEPKHU (COTIACHO PACIIHCAHUIO YPOKOB);

* Hanuuue 00JOKEeK Ha yueOHMKAX;

* BHEWIHUH BUJ yuyeOHHKA (OTCYTCTBHUE I'psI3U, HAIIHCEH, TOMITOCTEH, TOPE30B, PBAHBIX

CTpaHMII, IOBPEKJICHUI MEePErIETOB B yueOHUKAX);
« It 1 — 4 xnaccoB - HaJTM4Me 3aKIagoK.

9. [IpaBu/1a MOJIBL30BAHNUS YUeOHUKAMMU JJIsl 00YYAKOIIMXCH U POIUTeENeil

9.1. Obyyaronyecs UMEIOT MPaABO IMOJy4yaTh YUEOHHMKH, MPEeIyCMOTPEHHbIE 00pa3oBaTeNbHBIMU
MIporpaMMaMu HIKOJIbI, BO BPEMEHHOE M0JIb30BaHue U3 GoHIa OMOINOTeKH OecIIaTHO.

9.2. Y4yeOHUKHU BBIIAIOTCS 00YYaroIMMCsI CPOKOM Ha OJMH TOJ, HE3aBUCHUMO OT TOTO, Ha Kakou
CpOK 0Oy4YeHHMs OHHM paccuMTaHbl, 0e3 mpaBa Mepenaud U Mpojaxku. Bo3BpaT ydeOHUKOB
rapaHTUPYeTCsl POJUTEISIMH (3aKOHHBIMM MTPEICTABUTEIISIMU).

9.3. YueOHUKM MOTYT OBITh BBIIaHBI KaK HOBBIE, TaK W HCIOJb30BaHHbIE paHee. [IpoOiembl
HEXBaTKM Y4YEOHHMKOB pEIIAIOTCS 4epe3 OOMEHHO-pe3epBHbIN (OHJ HIKOJ paiioHa (00JacTHOTO
LIEHTpA).

9.4. OOGyyaromuecst JTOJKHBI HMOJMMCATh KaXbli y4eOHMK, MOJyuYeHHBIH M3 (POHIA IIKOJIBHOM
6ubanorexu (yueOHbIN ToA, haMumus, UMs, KJIacc).

9.5. Y4eOHUK TOJKEH UMETh JONOJIHUTENIBHYI0 ChEMHYIO OOJIOXKKY.

9.6. B yueOHuKax Helb3s MHCATh, PUCOBATh, 3aTU0ATh U BHIPHIBATH CTPAHUIIBI U T.JI.

9.7. OGOyuaromuecst 00s3aHbl BO3BpaIlaTh IIKOJbHbIE YYEOHHMKHM B ONPSATHOM BHUIAE, 10
HE0OXOIMMOCTU PEMOHTUPOBATH UX.

9.8. Y4eOHHMKH J0JKHBI BO3BpALAThCs B OMOIMOTEKY B YCTAHOBJIEHHBIE CPOKU B KOHIIE Y4eOHOTO
roja, 10 JeTHUX KaHUKYI.

9.9. Beimyckuuku (9,11 kimaccoB) 00s3aHbI paccUUTaThCs ¢ OMONMOTEKOM MO MCTEYEHUH CpoOKa
o0ydeHus (10 OTydeHHS aTTecTara).

9.10. OOyuatomuecs, BHIOBIBAIOIINE B TEUECHHE Y4EOHOTo roja, 00s3aHbl CAaTh YUYEeOHUKHU Nepen
MOJTyYeHHEM JTOKYMEHTOB.

9.11. B cnyyae nop4u WiM yTepH yueOHUKOB oOyuarommecs: 00s3aHbl BO3MECTUTh MX HOBBIMHU HITH
PaBHOIIEHHBIMU TI0 COTJIACOBAHHIO C 3aBEAYIOIUM OUOITHMOTEKOM.

9.12. OTBETCTBEHHOCTh 3a COXPAHHOCTb TIOJYYEHHBIX IIKOJBHBIX YYEOHHMKOB HECYT Kak
oOyuJaromuecs, Tak U UX POJAUTENH (3aKOHHBIE NPEJACTABUTENH).



10. TpeGoBaHusi K HCIOJIB30BAHUIO H 00eCIIeYeHHIO COXPAHHOCTH Y4eOHMKOB

10.1. OOyuatomuecs: 06s13aHbl OEPEKHO OTHOCUTHCS K yUeOHHKaM, HE JOIYCKaTh UX 3arpsi3HEHUs
U TIOPYH, MPUBOSIIUX K [MOTepe HH(POPMAINH, YXYIIIAIOMINX YI000YUTaeMOCTh, YCIOBHS YTSHUS
(TToTepst AIEeMEHTOB HM300pakeHUs, TSTHA, [APANUHBI, OTCYTCTBHE OJHOW WM Ooliee CTpaHWIL,
CKJICMBAaHUE CTPAHMIl M TMOBPEKICHUE TEKCTa WM WUTIOCTPALM MPU PACKPBITUH, AedhopMarius,
MOTPETMAHHOCTh OJIOKa WM TEePeIieTa).

10.2. Ilpu wucronp30BaHMM yueOHHWKAa MEPBOTO T0/a, OH JOJDKEH OBITh CAaH B HIKOJBHYIO
OMONMMOTEKYy B OTIMYHOM COCTOSHUHM: YHCTBIM, II€JBIM, 0€3 MOBPEXKIECHHH W IOTEPTOCTEH
KOpeIlIKa, YIIIOB MeperJieTa, 6e3 OTpbiBa eperieTa oT 0JIoKa.

10.3. Ilpu ucnosnp30BaHNM y4eOHUKA BTOPOTO-TPETHETO TO/a, OH JODKEH OBITh ClIaH B IIKOJIBHYIO
OMONIMOTEKY B XOpOILIEM COCTOSIHMM: YHMCTBIM, II€JIBIM, JIOIYCKAlOTCS HE3HAUYMUTENIbHBIC
MOBPEXKICHHS: MOTYT OBITh HEMHOTO TIOTPEMaHbI YTOJIKH IEPeIieTa, KOPEmoK (HO HE MTOPBaH).
10.4. Ilpu HCTONB30BaHUM YUYEOHHMKA YETHIPEX-ISATH JIET, OH JOJDKEH OBITh C/aH B IIKOJBbHYIO
OMOIMOTEKY B YAOBJICTBOPUTEIFHOM COCTOSIHUH, MTPUTOIHBIM ISl JATLHEHINIETO MCIOIh30BAHUS:
YHUCTBIM, JOIYCKaeTCsl HaJApbIB Kopelika (He Oomee 1 cM. OT Kpasi) M IepersieTa B MECTe ero
COEIMHEHNS C OJIOKOM.

10.5. Ilpu ucronp3oBaHUM y4eOHHMKA LIECTH JIeT M Oosiee, OH JODKEH OBITh CAAaH B LIKOJBHYIO
OMOINOTEKY B YAOBICTBOPUTEIFHOM COCTOSIHUH, MTPUTOHBIM JUTSI JABHEHINIETO MCIOIh30BAHUS:
YHUCTBIM, JIONyCKAaeTCs HaJpbIB Kopemika (He Ooyee 2-3 cM OT Kpas) M HeperuieTa B MECTe €ro
COEIMHEHNS C OJIOKOM.

10.6. Bce mnoBpexeHHs OKHBI OBITh AKKypaTHO CKJIEEHBI Ipo3pauyHoi Oymaroif, maubo
IIUPOKHUM TIPO3PAYHBIM CKOTUYEM.

11. OTBEeTCTBEHHOCTh YYACTHUKOB 00pa30BaTe/IbHOM AeSITeIbHOCTH

11.1. /lupexTop WIKOJIBI HECET OTBETCTBEHHOCTb 3a OpPTraHU3alMi0 paboThI 10 CBOEBPEMEHHOMY
MOMOJHEHUIO OHOIMOTEYHOro (oHAA IIKOJIBHBIX Y4YEOHHMKOB, oOecreueHre OOydarouuxcs
yueOHHKaMH, Y4YeOHBIMH TOCOOMSMH, Y4eOHO-METOJMUECKUMH MaTepualaMH, CpelCTBaAaMH
00y4eHHUsl U BOCIIUTAHUSI.

11.2. 3amectuTens JUpeKTOpa IIKOJbI MO Yy4yeOHO-BOCIMTATENbHONH paboTe omnpeaesser
MOTPEOHOCTh HIKOJIBI B Y4eOHHKAX, COOTBETCTBYIOLIUX IMPOTrpaMMaM OOYYEHHsI, OCYIIECTBIISIIOT
KOHTPOJb 3a HCIOJb30BAaHUEM IMEarorMYecCKUMH paOOTHUKAMH B Xoze oOpa3oBaTeNbHON
NEeSATeNIbHOCTH  Y4eOHUKOB, Y4YeOHBIX TMOCOOMH U Yy4yeOHO-METOAMYECKUX MaTepuaioB B
COOTBETCTBUH CO CIIMUCKOM, OIPEJEIECHHBIM IIKOJIOH, COBMECTHO C YUUTENISMHM U 3aBEAYIOIIUM
OMOJIMOTEKON OCYIIECTBISET KOHTPOJb 32 BHIIOJHEHHEM OOYYaroIMXCsl €AUHBIX TpeOOBaHUI MO
UCIIOJIb30BAaHUIO U COXPAHHOCTH Y4€OHHUKOB.

11.3. KmaccHple pPyKOBOIWUTETHM HECYT OTBETCTBEHHOCTh 3a BOCIHTAHHE Y OOYYarOIIUXCs
OepeKHOTO0 OTHOIIEHUS K Y4eOHOM KHHre, 3a COCTOSHHE YYEOHHMKOB M YYEOHBIX IMOCOOMI
oOydaroluxcsi CBOEro Kjacca B TEUYEeHHWE ydeOHOro rojia, CBOEBPEMEHHYIO BblIady (caauy)
y4eOHUKOB, YYEHBIX M Y4eOHO-METOJMYECKHX IOCOOMi B OHOIMOTEKY B COOTBETCTBHUHM C
rpauKoM, yTBEpPKACHHBIM TUPEKTOPOM ILIKOJIBI.

11.4. 3aBenyromuii 6MOIMOTEKONH HECET OTBETCTBEHHOCTb 3a JIOCTOBEPHOCTh HMH(OpMaIuu o0
00€ecre4eHHOCTH y4eOHUKaMH, Y4eOHbIMH MOCOOMSMHU M y4eOHO-METOJUYECKUMHU MaTepualaMu
o0yyaromuxcs IIKOJbI, 32 OpraHu3aluio paboThl OMOIMOTEKH MO BBIAAYE U BO3BpATy yUEOHUKOB,
y4eOHBIX MOCOOMM W YYEeOHO-METOAMYECKHX MAaTEepPHATIOB OOYYaIOIIMMHKCS, 3a COXPaHHOCTH
6ubnoTeyHoro GoHaa yueOHOM JTUTEepaTyphl.

11.5. Pomutenm (3akOHHBIE TPEICTABUTENN) OOYYAIONIMXCS HECYT OTBETCTBEHHOCTh 3a
COXPAHHOCTb MOJIyYEHHBIX YUEOHUKOB, YUEOHBIX TOCOOUH 1 yUeOHO-METOIMUECKUX MaTepUaJIOB U
BO3MEHIAIOT UX yTpaTy WK NOopdy OMOIMOTEKE HIKOJIBI.

11.6. ObGyuaromecs HeCyT OTBETCTBEHHOCTh 3a COXPAHHOCTh Y4EOHHMKOB, Y4eOHBIX MocoOuil u
y4e0HO-METOIMYECKIX MaTEepHUaJIOB, OJYYEHHBIX U3 (DOHAA UIKOJIBbHOM OMOINOTEKH.



12. 3ak/r04uTeIbHbIC MOJIO0KEHHUS

12.1. Hacrosimiee [lonoxenue o MIKOIbHOM OUOIMOTEYHOM (OHJE, MOPsIKE ero (GOpMUPOBAHHUS,
ydeTa, UCIIOJIb30BaHUS U 00ECTIeUeHHsI COXPAaHHOCTHU SIBJSIETCS JOKATbHBIM HOPMATUBHBIM aKTOM,
npuHuMaeTcs Ha [lemarornueckoM cOBETE MIKOJIBI U YTBEPKAAeTCs (JTMOO BBOAMTCS B JCHCTBUE)
MPUKA30M IUPEKTOpa OPTaHU3AINU, OCYIIECTBISIONICH 00pa30BaTeNbHYIO JESTEILHOCTD.

12.2. Bce usMmeHEeHHS W JOTNOJHEHHS, BHOCHMBIC B HacTosmee [lomoxkenue, ohopMIISIOTCS B
NUCbMEHHOH (QopMe B COOTBETCTBUU JEHCTBYIOIIMM 3aKOHOJATENHCTBOM Poccuiickoit
denepanuu.

12.3. Tlonoxenue o OubimoreyHoMm (oHae 00pa30BaTENbHOW OpraHU3alMy MPHUHUMAECTCS Ha
HeolpeeNeHHbld CpoK. M3MeHeHuss u gonoyiHeHus: K [lojIoeHnI0 TPUHUMAIOTCS B TOPSIIKE,
npeaycMoTpeHHoM 11.12.1. Hactosmero Ilonoxenus.

12.4. Tlocne npunstus Ilonmoxxenus (WM U3MEHEHMM M JOMOJHEHWH OTIENbHBIX IYHKTOB U
pa3zienoB) B HOBOM peJakliUuy MPeAblIyIiasi peakiis aBTOMaTHYECKU YyTPAUYUBAET CUITY.
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